
Wagner College 

Student Organization Advisor Agreement 
 

The role of the faculty or staff advisor is a unique and essential one.  It is essential for the student organization and the 
respective faculty and staff advisor to be cognizant of the roles and responsibilities of the advisor and to be fully aware of 
the College’s expectations of faculty and staff in their roles as advisors to the student organizations. The advisor agrees to 
assist the organization, to provide an educational experience for its individual members and to be familiar with its 
programs and activities.  An advisor is a consultant to an organization and assists in the growth and development of the 
group by providing direction through advice, understanding, and clarification.   
 

Responsibilities of Student Organization Advisors 

• Provide organizational continuity and a historical view of the organization and the College;  
• Understand and act in accordance with College policies governing registered student organizations; 
• Assist the organization officers in any and all organizational operations;  
• Be available to assist in concerns, mediate member disputes, officer transitions, etc.; 
• Be familiar with the constitution and by-laws of the organization; 
• Assist in verifying that the organization’s members are enrolled students in good academic standing; 
• Attend major events of the organization. Advisors are required to stay for the duration of such functions and/or 

identify/provide a suitable replacement from the College, if unable to attend or stay for the duration to provide 
administrative leadership to major events. 

 

Student Organizations’ Responsibilities to their Advisor 

• Members must submit a current roster that lists executive board members, as well as a proposed calendar of 
meetings and events to their advisor at the beginning of each semester. 

• Members should discuss their expectations of the advisor's role from the beginning. 
• Members should notify the advisor of all meetings. They should not hold meetings without the advisor’s knowledge 

(although the advisor need not be at all meetings). 
• Members should provide the advisor with copies of all minutes. 
• Members should consult the advisor before any changes in the structure of policies of the club are made, as well 

as prior to the undertaking of any major projects. 

• Members must understand that although the advisor has no vote, he/she should be allowed speaking privileges. 
• Members must remember that the responsibility for the success or failure of a group project rests ultimately with 

the group, not the advisor. 

• When situations arise where there are disagreements with the advisor, members must meet with the advisor 
outside of club meetings to discuss their concerns and offer suggestions on how to resolve the situation. 

 

Liability of Advisors. Advisors to student organizations accept an added responsibility. The type of liability or risk for the 
advisor varies greatly depending upon the type of organizations. What follows are some suggestions to assist with the 
advisor’s responsibility in regards to liability. 

• Try to anticipate risks which may arise out of any decision or situation, and then discuss with the officers what they 
can do to minimize risks. 

• Regardless of what organization or activity is involved, there will always be an opportunity for something out of the 
ordinary to happen. However, if decisions are made consistently and in good faith, and reasonable precautions are 
taken, then the risk involved can be minimized. 

• It is important to be aware of College policies and regulations as they effect student organizations. 
• Student organizations members are not authorized to enter into contracts with any vendor. All contracts must 

follow the College’s contracting policy, which is found in this manual. By signing or verbally agreeing to any 
contract without the express written consent of the College through either the Business Office or the Office of the 
President shall make the advisor personally liable for all aspects to fulfill said agreement.  

 

By signing this agreement, the Wagner College faculty or staff member certifies that he or she will fulfill the duties of a 
registered student organization advisor to the best of his or her ability and that he or she has read, understands, and 
agrees to act in accordance with the College policies and procedures. 

Name of Student Organization:       

Name of Advisor:       Department:       

E-mail Address:        

 
  Signature: _     _________________________________________________________________________ 
 

Advisors may email this form to sara.klein@wagner.edu or drop it off at the  
Dean of Campus Life Office (Union 221) by Friday, October 2, 2015 at noon. 

mailto:sara.klein@wagner.edu

