WAGNER COLLEGE

INFORMATION TECHNOLOGY

Moodle Survival Guide #19- Creating and Adding Questions to a Quiz

Introduction: This guide will inform the user on creating and adding questions to a quiz in Moodle 2.5.
We will review how to add the three most common question types within this Moodle Survival Guide.

I.  Creating a Category

a. A great way to keep your quiz organized is to create them first in your question
bank so when it comes time to add them to your quiz you can quickly select
them. You can access your question bank by scrolling down to the
Administration block, which is located on the lower left hand side of your main
Moodle page. Click on the arrow next to Question bank. There are four possible
selections under Question bank: Questions, Categories, Import, and Export.

b. Select Categories. This will allow you to divide your quiz questions into separate
categories.
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Il.  Naming the Category

a. Provide this category with a Name and a Description under Category info, then

click Add category.

v Add category

Parent | Default for M2TC v
Name*
Category info | ronrfamity |~ || Font size ~ | Paragraph N LD
BJZ Uwmx x EER J2RBHEA-2Z-wu
EiE s 2 AMQ A v
Path: p
Add category

NOTE: You can also copy and paste the name that you have selected into the

Description.

b. Once you click Add category, the page will reload. You will notice that your
category has been added at the top center of the page under Question

Categories.

o Default for M2TC (0)

The default category for questions shared in context 'M2TC".
X %

o Multiple Choice Questions (0)

These are all multiple choice questions
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lll.  Creating Questions

a. Once you have created your category, it is time to add questions into it. Scroll
down to the Question bank once again and click the arrow next to Questions.
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b. Click Create a new question.
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c. Select the type of question that you would like to use. The three most common
question types are Multiple choice, True/False, and Short Answer
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i. Multiple Choice

1. Select Multiple Choice from the question type list.

2. You will be asked to select a Category that you want this question
to fall under, provide a Question name and Question text. This is
where creating your categories first comes in handy since you
have the option to choose which category you want your question
to fall into from the drop down menu. The Question name should
be short and concise. The Question text would be the question
you want the students to answer.

v EEHEDV
Category | Default for M2TC v
Question name*

Question text

Fork famdly = || Fort size | Paragragh - M L5
BZ Uax, x EEN JLB®A -¥-mu
R g RNQH -

3. If there are multiple answers for this particular question, change
the setting next to One or multiple answers?

One or multiple | One answer only v \

answers? 'Multii le answers allowed |
ffle the choices? One answer on

4. Choose if you would like your choices shuffled and how you want
your choices numbered from the drop down menu.

Shuffle the choices? (7) ™

Number the choices? | a.,b.,c... I&]

N
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5. Scroll down to the Answers section and begin to enter the
answers to choose from for this particular question. If there is
only one answer to a question, mark the one answer as 100% and
the other answers as None next to Grade. You can also provide
the students with feedback for the answer that they have
selected. If there is more than one answer, make sure to mark the
percentage properly according to your preferences.

¥ Answers

ChoiCe 1 Soow ederg o

Grade None v

Feedback  Srow edung toos

6. If you prefer, you can scroll down to the Combined feedback
section, where you can set up general feedback for a correct
answer, partially correct answer or an incorrect answer. To enter
text in the box, click Show Editing Tools, which will allow you to
enter new feedback and make any changes to the font/size.

v Combined feedback

FOr any COrrect = Show edeng toos
response
Your answer is correct -
For any partially | Show edeing tovs
correct response
Your answer s partially correct v
Options ¥ Show the number of correct responses once the question has finished

For any inCormect = Show edeng toss

response
Your answer is incorrect =

7. Inthe Multiple Tries section, you can allow students to answer
this question more than once for partial credit. Choose the
penalty for each incorrect try from the drop down menu.

Multiple tries
Penalty for each incorrect try () | 33.33333% ﬂ

Fﬂ 1 Show editing tools |

Hint 1 options [ Clear incorrect responses (] Show the number of correct responses

Hint2 | show editing tools

Hint 2 options [ Clear incorrect responses ] Show the number of correct responses

( Add another hint )

8. When you are content with your questions click Save changes,
which will redirect you to the Question bank page.
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9. When on this page, make sure that next to Select a category, the
category that you want is selected. You will notice that after you
add your first question, you will see the category name and “(1)”
next to it. You will also notice that the title of your question will
appear under Question, which is located in the center of the

page.

-
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ii. True/False Question
1. Adding a True/False question is similar to adding a multiple-

choice question. From the question type menu, click Create a new
question, select True/False then click Next.

Create a nrw question .
1\Y
Choose a question type to add X

Select 3 queston hype

Cancel
-

2. You will be asked to select a Category that you want this question
to fall under, provide a Question name and Question text. This is
where creating your categories first comes in handy since you
have the option to choose which category you want your question
to fall into from the drop down menu. The Question name should

be short and concise. The Question text would be the question
you want the students to answer.

v Genenl
Category | Default for M2TC v
Question name*
Question 18X | eors famidly  + Foet size ~| Paragragh |~ : el |
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3. Scroll down to the Correct answer section and select the correct
answer to the question. You also have the option to provide
feedback for both options.

Correct answer | False v

Feedback for the sm

> , | True
response ‘True

Feedback for the  Srow esting 100
response ‘False’

4. When you are content with your question and have selected the
correct answer, click Save changes, which will redirect you to the
Question bank page.

5. When on this page, make sure that next to Select a category, the
category that you want is selected. You will notice that after you
add your second question, you will see the category name and
“(2)” next to it. You will also notice that the title of your question
will appear under Question, which is located in the center of the
page.

n l\ Test Category, April 28 (2) o ]
st Course: PERS-M2TC
qt Default for M2TC
t Multiple Choice Questions
Test Category, April 28 (2)
Week 1-Quiz 1 (3)
Category: Persistent
Default for Persistent T |
Category: Wagner Courses
. Default for Wagner Courses
il System ‘
Default for System
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Short Answer Questions

6. Adding a Short answer question has a similar process to the other
two question types. From the question type menu, click Create a
new question, select Short Answer, then click Next.
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7. You will be asked to select a Category that you want this question
to fall under, provide a Question name and Question text. This is
where creating your categories first comes in handy since you
have the option to choose which category you want your question
to fall into from the drop down menu. The Question name should
be short and concise. The Question text would be the question
you want the students to answer.

v Genenal

Question name*
Question text
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8. Scroll down to the Answers section and fill in your answers.
Provide a Grade to the correct answer and feedback.

v Answers
Answer 1 Grade None v
FECODACK  Srow edtrmg wos
Answer 2 Grade None M
FEeaback Srow edingnon
Answerd Gradge None v
Feeadack Srow edtrgton
Blanks for 3 More Answers

9. When you are content with your question and have selected the
correct answer, click Save changes, which will redirect you to the
Question bank page.
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10. When on this page, make sure that next to Select a category, the
category that you want is selected. You will notice that after you
add your third question, you will see the category name and “(3)”
next to it. You will also notice that the title of your question will
appear under Question, which is located in the center of the

page.
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| Default for M2TC »
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Default for M2TC
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V.

Adding Questions to a Quiz
a. Once you have created the questions, it is time to add them to your quiz. Go

back to the main course page, click on the title of the quiz that you created.
. This will bring you to the Quiz page. Once in this page, click Edit quiz.
c. You will notice a Question bank contents box on the right hand side.

Question bank contents [Hide]

Category: Default for M2TC
The default category for questions shared in
context '"M2TC"

Select a category:
Default for M2TC v

Create a new question

Juestion
¢« 3= Color of the Sky What color ks Q
[<4 = Disney Caslle What is the nix O
({4 ** Moodle LMS Moodle is not «x O
With selected:

< Add to quiz|Delete, Move to >>

Default for M2TC v

Add random questions from category:
Add 1 v random questions Add to quiz ®
I Also show questions from subcategories

I Also show old questions

d. Under Select a category, select the category that you placed your questions into
earlier. Your questions will appear in the center of this box. You can bring the
guestions over by checking off the boxes to the left of the question. Once you
have selected the questions that you want to add to this quiz, click Add to quiz.

Question bank contents [Hide]
Category: Week 1-Quiz 1
Week 1-Quiz 1
Select a category:
| Week 1-Quiz 1 (3) [
Create a new question ... )
== Buestlon
™ 3= Color of the Sky What color is the sky? &Q
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e. You will notice that your questions will appear in the center of the page. If you
do not like the current order of these questions, you can rearrange them by
using the up and down arrow. You can also delete a question by clicking on the
y 7
NOTE: It is recommended that you set the questions on a 100 point scale, so

change your Maximum grade to “100%,” then click Save.

Editing quiz: Week 1-Quiz 1
Total of marks: 3.00 | Questions: 3 | This quiz is open

Madmum grace: [100% 3

change the shumme option, Update 1 T —

Page 1 o
£ o fe What is the name of the ¢.. Marked out of. ¥ X
= Short answer Q [T Save|
Page2( o o
! o MS Moodle Is not considere... Marked out of Ul R
oo TrO®/False Q [T save|
Page3( o
K £ Sk What color is the sky? Marked out of *x
§= Muriple cholce Q [ save
® —
Adda g .| Adda g Bl

f. If you would like to preview your quiz, scroll down to the Administration block,
and under Quiz Administration, click Preview, which will allow you to see what
the students will see when taking the quiz.

NOTE: Unless the question types that you have selected require you to review
them, the students should receive their grades once they are done taking their
quiz in the Gradebook (you must set up the Gradebook for their scores to
appear, which will be addressed in Moodle Survival Guide #20- Setting Up
Moodle Gradebook.)

Administration
e ;M

- Quiz administration
= Edit settings
= Group overrides
= User overrides

I Q. Preview I
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