
 

 

NETWORKING & YOUR JOB SEARCH:  

REFERENCE FOR NETWORKING QUESTIONS 

 

INTRODUCTION 

It’s All About Getting Meetings 

In the context of your job search, networking is one of the most important means to finding opportunity. The goal of 

your job search activity is to garner meetings. Meetings can lead to more information, relevant connections, interviews, 

and potentially a job or internship.  Best practice is to make your job search effort a combination of applying via Job 

Search Boards (Indeed.com; LinkedIn etc) and Networking. 

 

It’s not just about what you know.  

It’s not just about who you know.  

It’s about WHAT you know about WHO. 

Defining Your Network 

Before you can make use of your network, you need to define it. Your network is larger than you think. In fact, your 

network consists of all the people in your life who know and care about you. Your network is populated through all the 

different facets of your life, which includes, Friends, Classmates, Teammates, Coaches, Family, Neighbors, Sorority / 

Fraternity, Alumni, Former Colleagues, Professors, Teachers, Doctors, Gym Buddies, Co-workers, Club members etc. 

 

Networking Conversations 

One of the biggest challenges many students (and professionals alike!) have in their job search is feeling comfortable in 

networking situations. While not everyone is naturally outgoing, it is possible to build your networking skills. The best 

way to be more comfortable in networking meetings is to have questions handy to help drive the conversation and to 

gather the information you need to help you with your search.  Some of these questions are worth memorizing or 

carrying with you (do not refer to your phone when in an exploratory/ informational meeting) as you meet people 

day-to-day while others should be selected for more formal meetings. 

 
INFORMATIONAL MEETINGS (OR EXPLORATORY MEETINGS) 

Information gathering meetings are for learning more about different aspects of potential opportunities, positions or 
industries. There is an assumption at this meeting you are in a “learning” mode and you are not asking for a job. 
 
A few basics: 

● Determine what you want to learn from the person you are contacting before you contact him/her. 
● Do NOT ask the networking contact for a job! Ask to learn more about them and their company / role! 
● Prepare and write down the questions you plan to ask. 
● Proofread all of your correspondence. Avoid informal or text message slang. 
● Always address the networking contact as Mr. or Ms. until told to do otherwise. You can ask how they prefer to 

be called. 
● Have a completed LinkedIn profile and resume before meeting with them. 
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● Request a 15-minute phone call and let them determine if they can offer more time to you (i.e. meet for coffee, 
meet in office etc). Meetings should always take place in an office or public setting (coffee shop). Not a private 
home or residence. 

● Be respectful of the contact’s time. Stay within the allotted time frame unless invited to do so by the contact. 
● At end of meeting ask if they can connect you with someone else relevant to what you are looking to learn more 

about. 
● Always send a thank-you email following the meeting.  

 
WHAT QUESTIONS SHOULD I ASK? 

Career Field 
● What are the typical academic majors/backgrounds of professionals in this field? 
● Is additional training or education needed to advance in this field? 
● What types of organizations/companies tend to hire ____? 
● What are the appealing/challenging aspects of this type of work? 
● What is the outlook for this industry? 
● Can you suggest any books, publications or websites where I can do more research? 
● Are there any networking or professional associations you can recommend? 

 
Personal Experience 

● What was your academic major and how does it apply to your current work? 
● Did you participate in an internship while in college? 
● If so, what were the benefits/challenges of that experience? 
● What has been your career path in this field? 
● If you had to do it all over again, what would you do differently? 
● What do you like most/least about your work? 
● Do you view your work as a vocation or calling? 
● What additional advice would you like to offer? 

 
Job Skills/Responsibilities 

● Describe a typical day or project. 
● What type of experiences or skills would you recommend to someone starting out in this field? 
● Are there any internship programs or organizations that you can recommend? 

 
Be Flexible and open. More questions may evolve during the conversation. 

 
ADDITIONAL QUESTIONS 

Below are more detailed questions you may want to ask. Adapt the question to your own personal style and relevant 

to the conversation. 

 

The Industry 

❏ How large is the industry? 

❏ How is the industry changing? What are the most important trends or problems? Which parts of the industry will 

probably grow (or decline) at what rates over the next few years? 

❏ What are the industry’s most important traits? 

❏ What do you see as the future of this industry in 5 or 10 years from now? 

❏ Who are the major plays in this industry? Which are the better organizations? 

❏ Any Recommendations for Industry Events, Conferences or Organizations? 

 

The Company or Organization 

❏ How old is the organization and what are the most important events in its’ history? 

❏ What are the various departments in this company/organization? 
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❏ How large is the organization? 

❏ Who are your major competitors? 

❏ How is the company organized? What are the growth areas? The problem areas? Which areas do you think 

would be good for me given my interests or experiences? 

❏ What important technologies does this organization use? 

❏ What is the organizational culture like? Who tends to get ahead? 

❏ What important challenges is the organization facing right now or in the near future? 

 

The Job or Function 

❏ What kind of entry-level positions exist within the company? 

❏ How might my skills/interests/experiences match to the requirements for an entry-level position? 

❏ What are the major tasks involved in this job? 

❏ What skills are needed to perform these tasks? 

❏ How is this department structured? Who reports to whom? Who interacts with whom? 

❏ What is it like to work here? What is the organization’s reputation? 

❏ What kinds of people are normally hired for this kind of position? 

❏ What kind of salary and other rewards would a new hire usually get for this kind of job? 

❏ What are the advancement opportunities? 

❏ What skills are essential for a person in this field? 

❏ What is a typical work day like? 

 

The Person With Whom You Are Meeting 

❏ Could you tell me a little about what you do in your job? 

❏ Could you share with me what your major was in college and your journey to your current position? 

❏ How does your position relate to the bottom line? 

❏ What is the most challenging aspect of your job? 

❏ What is the most frustrating aspect of your job? 

❏ How much training/supervision do, or did you receive? 

❏ What advice would you give to someone in my position? 

❏ What are some of the intermediate steps necessary for a person to reach your position? 

❏ What do you like or dislike about your job? 

❏ How did you get into this profession or industry? 

❏ What major problems are you facing right now in this department or position? 

❏ How did you get involved in…? 

❏ How did you get your start in the ___ business? 

❏ What do you wish you had known about your position/the field before you started? 

❏ What advice would you give me if I wanted to be successful in your line of work (or major)? 

❏ What do you love/enjoy most about what you do? 

❏ What significant changes have you seen take place in your profession/area of expertise through the years? 

❏ What do you see as the coming trends in your profession/area of expertise? 

❏ What would make someone a perfect fit for your profession/major /school /company/ organization? 

❏ What recommendations do you have for me regarding a job search strategy? 

❏ If you were in my position now what would you do? 

 

AT A PROFESSIONAL NETWORKING EVENT: ICEBREAKER QUESTIONS WITH POTENTIAL CONNECTIONS 

One of the most difficult aspects of networking at professional events is know what to say. Consider using some of these 

icebreaker questions to get a conversation going and remember, everyone is feeling a bit awkward in those situations so 

having a few good questions puts you and the other person at ease. 
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❏ What’s your connection to the event? 

❏ What’s keeping you busy when you’re not at events like this or at work? 

❏ What was the most meaningful bit of career advice ever given to you? Who gave it? How has it helped you? 

 

QUESTIONS FOR CONTACTS WHO CAN HELP YOU 

❏ Would you be willing to give me feedback on my Resume and Cover letter? 

❏ Is there anyone in your network you think I should connect with? 

❏ Would you be willing to introduce me to __________________. 

❏ How can I help you? 

❏ What impresses you most about candidates when you interview them? What doesn’t impress you? 

❏ Looking at my resume what would you assume I am looking for? 

❏ What are your favorite productivity sites, tools, and apps? 

❏ What is your best advice for preparing for an interview? 

❏ Site an accomplishment/skill you want to use to position you for your next position and ask for advice. 

❏ What's your favorite tip for preparing for interviews? 

❏ What's been one of your biggest career accomplishments? 

❏ Do you have any networking tips or advice? 

 

SAMPLE MESSAGE FOR INFORMATIONAL INTERVIEW 

 

Subject Line: Wagner College Alumni Connection - Request for Informational Interview 

Hello Ms. Smith, 

I am currently a student at Wagner College and I see via LinkedIn you are an alumnae too. I’ve noticed that you have 

experience related to an industry and career path I am very interested in learning more about. I welcome the 

opportunity to connect with you for an informational interview and to hear your first-hand insights and perspectives. I 

respect the value of your time and would greatly appreciate if you could space 15-minutes for a phone conversation. 

Thank you in advance for your time and consideration. 

Sincerely, 

Maria Smith 

Maria@wagner.edu 

 

SAMPLE MESSAGE FOR EXPLORATORY CONVERSATION 
 
Subject line: Request for Exploratory Conversation 
Dear Mr. Doe, 
I am currently a student at Wagner College majoring in Biology. I would appreciate the opportunity to connect with you 
and get your advice on what types of organizations might be beset for internships in the field of Biology. Because of your 
experience, I greatly value your input and guidance. I also respect the value of your time and would welcome a 
15-minute phone call for an exploratory conversation. Thank you in advance. 
Best regards, 
Jane Student 
Jane@wagner.edu 
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