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LESSON 1: POLICIES AND ROLES
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All Methods and Content of  education courses must be completed and student must have participated in the mandatory student teaching

Teacher Preparation Day to enter classes in this portion of  the program. Students must hold a 3.0 GPA overall and in both dual 

majors to qualify for the assessment day. All clinical practice courses are taken in the same semester, fall or spring, in the Senior year.

Student Teaching Clinical Placement - Policies

Prerequisites: 

• Completion of  all required education program courses

• Fingerprints have been received and transferred to TEACH account

• Workshops completed and submitted to TEACH and Taskstream 

• Taken all the New York State Certification Exams 

Refer to the Student Teaching Manual for further policies. 

Required Submissions of  online forms to receive credit. Failure to submit forms results in an incomplete grade.

• Student Teacher and Cooperating Teacher Information form – by the 2nd day of  placement.

• Student Teacher Time-Sheet form – by the last week of  placement.

POLICIES AND ROLES
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During Clinical Placement:

• Assignment:

o You will be assigned to a cooperating teacher(s) or mentor and a Wagner College supervisor. 

• Initial Meeting:

o Within the first two days of  placement, schedule a meeting with your cooperating teacher and

supervisor to collect their information.

• Information Entry:

o Enter their information on the “Student Teacher and Cooperating Teacher Information” online form. 

This form is available under the Education Department – Professional Experiences program on 

Taskstream’s online platform. Note: Refer to the Student Teaching Placement packet for an example 

of  the form and what information is required to be entered onto the form. 

• Submission and Access:

o Submit the completed form to Taskstream. This will provide the cooperating teacher(s)s, mentor, and 

supervisor with access to Taskstream. They will use this platform to apply standards for your 

placement and complete a formal assessment at the end of  the placement.  

Student Teacher: Role

Recording Completed Hours:

• During the last week of  your clinical placement, record your completed hours in the “Student Teaching Time 

Sheet” form, which is located under the Education Department – Professional Experiences program on the 

Taskstream online platform.

• Submit this form to Taskstream for evaluation. 

POLICIES AND ROLES

Important Note: 

Both forms are required to receive a grade for 

Student Teaching Placement.
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• GETTING ACCESS TO TASKSTREAM ASSESSMENTS:

❑ Information entered on the  STUDENT TEACHNG & COOPERATING TEACHER INFORMATION FORM will 

grant the cooperating teacher(s) or Mentors and Wagner College supervisor access to the assessments and rubrics in 

Taskstream.

Cooperating Teachers ‘or’ Mentors & Wagner Supervisors: Roles

Utilization of  Rubrics :

o They will use the rubrics to provide narrative feedback and observations throughout the placement.

▪ Feedback will be aligned with the standards of  the teacher preparation programs, state regulations, and accreditation 

competency requirements. 

o Additionally, they will meet to discuss observations of  the student teacher. 

A FINAL and FORMAL summative assessment of  the student teacher will be completed 

online through Taskstream at the end of  the placement.

POLICIES AND ROLES



LESSON 2: INTRODUCTION
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The following DRF programs will be added to the Taskstream homepage during student 

teaching placement:

• The Education Department – Professional Experiences 

• Danielson Key Assessments

The following TWO TOOLS are used throughout the system: 

1. TEMPLATES: These tools act as containers with defined submission requirements and evaluation methods. 

❑ Templates are named using a customized document type descriptions 

Example: Professional Experience Student Teaching Online forms

2. PROGRAMS: These tools are used to distribute the templates, 

❑ Programs are named with a year, term, and description

As a Taskstream subscriber familiar with the system’s functions, you will continue to use the tools you’ve learned to record 

student teaching placement information and hours. 

Templates and Programs INTRODUCTION



RETURNING subscribers…

Continue to use the same USERNAME (LOGIN) and PASSWORD. 

o If  you do not remember your USERNAME and /or PASSWORD, 

▪ SELECT the FORGOT LOGIN and complete login assistance form 

SUBSCRIBERS
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NEW subscribers…

Receive a Welcome to Taskstream by Watermark email containing USERNAME 

(LOGIN) and a link to complete an online account information form and create a 

personalized PASSWORD.

o This link is time limited and expires after 24 hours of  receiving the email. 

Getting Access to Taskstream

Select 

INTRODUCTION



LESSON 3: PROFESSIONAL EXPERIENCES 

AND PROGRAM FUNCTIONS
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STEP 1: SELECT EDUCATION DEPARTMENT – Professional Experiences 

program from the homepage.

❑ The Education Department – Professional page appears

STEP 3: COMPLETE THE ENTIRE FORM

❑ ENTER, Student Information

❑ ENTER, Cooperating Teacher(s) information. 

❑ ENTER, N/A on the second field if  only assigned to one cooperating teacher

❑ ENTER, Wagner College Supervisor Information 

STEP 2: SELECT FORM (Student Teaching & Cooperating Teacher Information Form)

❑ SCROLL to the Professional Experiences category (select the (+) to expand listed document types)

o CLICK on the Student Teacher-Mentorship & Cooperating Teacher Information Form. 

The document type content will appear on the right side of  the screen.

❑ SCROLL to the EVALUATION METHOD section on the right side of  screen.

o CLICK on the link that says, “Please complete this form as part of  this requirement,” or the EDIT

button on the right.

STEP 4: SAVE AND SUBMIT FORM

❑ CLICK, SAVE DRAFT button, if  not ready to submit (information will not be lost) 

❑ CLICK, SAVE AND RETURN button, when ready to submit

❑ CLICK, SUBMIT WORK button, and answer pop-up questions to begin the evaluation.

o If  the form does not meet requirements, an email will be sent to cancel submission, make corrections and 

resubmit the form (See slide 9 – on how to cancel submission). 

How to Complete and Submit the “Student Teacher-Mentorship 

& Cooperating Teacher Information” Form

PROFESSIONAL 

EXPERIENCES



STEP 1: SELECT EDUCATION DEPARTMENT – Professional Experiences program 

from the homepage.

❑ The Education Department – Professional page appears
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STEP 4: SAVE AND SUBMIT FORM

❑ CLICK SAVE DRAFT button, if  you’re not ready to submit (entries will not be lost) 

❑ SELECT SAVE AND RETURN button, when ready to submit

❑ SELECT, SUBMIT WORK button, and answer pop-pop questions to begin the evaluation.

o If  the form does not meet requirements, an email will be sent to cancel submission, make corrections and 

resubmit the form (See slide 9 – on how to cancel form submission). 

STEP 2: SELECT FORM (Student Teacher Time-Sheet)

❑ SCROLL to the Professional Experiences category (Select the (+) to expand listed document types)

o CLICK on the St Teacher-Mentorship Time-Sheet Form, document type (content appears at the right)

❑ SCROLL to the EVALUATION METHOD section on the right side of  screen

o CLICK on the link that says, “Please complete this form as part of  this requirement,” or the EDIT button on the right.

STEP 3: COMPLETE THE ENTIRE FORM

❑ ENTER 

o Student Teacher (your information)

o Classroom Setting Information 

o Total Hours Completed

o Dates and Hours Completed for Each Week

o Cooperating Teacher(s) or Mentor(s), and 

Wagner College Supervisor Information

▪ If  you have two cooperating teachers or 

mentors, please enter only one.

PROFESSIONAL EXPERIENCESHow to Complete and Submit the “Student Teacher-Mentorship Time -Sheet” Form
PROFESSIONAL 

EXPERIENCES



HOW TO CANCEL FORM SUBMISSION:
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STEP 1: SELECT EDUCATION DEPARTMENT – Professional Experiences program 

from the homepage.

The Education Department - Professional Experiences page appears

❑ SCROLL DOWN to the Professional Experiences – St Teach category 

❑ CLICK, on the St Teacher-Cooperating Teacher Form or St Teacher Time-Sheet 

document type

STEP 2: CANCEL SUBMISSION

❑ CLICK, CANCEL SUBMISSION button, located top right

❑ ANSWER pop-up question ‘Are you sure you want to undo your submission’

o SELECT, YES – Undo Submission and Unlock Work

STEP 3: SCORES/RESULTS SUMMARY SCREEN

❑ CLICK, EDIT WORK button, below the ACTION TAB

STEP 4: EDIT FORM AND RESUBMIT FOR EVALUATION

❑ EDIT form

o CLICK, SAVE DRAFT button, if  you’re not ready to submit 

(entries will not be lost)

❑ SELECT, SAVE AND RETURN button, when ready to resubmit the form.

❑ SELECT, SUBMIT WORK button, and answer pop-questions again.

o The system administrator, Maria Montaperto reviews and scores resubmitted form.

PROGRAM FUNCTION



LESSON 4: PLACEMENT ASSESSMENTS
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KEY ASSESSMENTS

UNDERGRADUATE - STUDENT TEACHERS GRADUATE - STUDENT TEACHERS

CEDU – Childhood Education: ED 560B GCE – Graduate Childhood Education: ED 560A

MUED – Music Education: ED 561B GAE – Graduate Adolescent Education: ED 570A

Structured evaluation assigned to evaluators (Cooperating Teacher(s) or Mentor, and Wagner College Supervisor).

Selection of  the Danielson Key Assessment and CEC Program:

Your assigned evaluators will choose the Student Teaching Assessment Model that aligns with the 2013 Danielson Framework. This model will 

include an emphasis on Culturally Responsive Teaching practices.

Taskstream:

Taskstream is the platform where evaluators will document their observations and evaluations. It tracks your progress throughout the student teaching 

experience and supports both formative and summative assessments.

Formal Assessment:

At the conclusion of  your student teaching placement, your evaluators will complete a final formal assessment of  your performance. This 

assessment will be documented and submitted online in Taskstream.

Assigned Courses:

The courses associated with your student teaching experience will be linked to the standards mentioned above, ensuring that your teaching is aligned 

with both the Danielson Framework and the expectations for culturally responsive teaching.

PLACEMENT 

ASSESSMENT


