Horrmann Library Archive Materials Usage Request Form

Complete this form and return to the Archives staff via email: wagner.archive@wagner.edu or mail to:
Horrmann Library Archive, Wagner College, One Campus Rd., Staten Island NY 10301. We will contact you
regarding approval and conditions within 5 business days.

1. List material to be published, giving collection name and call number.
2. Indicate whether the material is to be quoted, cited, or reproduced in facsimile.
3. State how the material is to be used: the type of publication, proposed title, publisher's name, and

expected date of publication.

4, Indicate the nature of the publication; e.g., scholarly, popular, commercial, etc.

5. The Archives does not hold copyright to all of the original materials in its collection. In those cases
where copyright resides elsewhere, permission for publication is given on behalf of the Archives as
owner of the physical manuscripts and is not intended to include or imply permission of the copyright
holder, which must also be obtained by the publisher.

6. The Archives does not grant exclusive publication rights. By giving permission to publish a manuscript,
the Archives does not surrender its own right to publish it or to give others permission to publish it.

7. In citing materials, be sure to credit the Horrmann Library Archives. See the Horrmann Library Archives
Guide to Usage, Citation, and Publication for details (available on the Archives website).

8. The Archives requests a complimentary copy of all publications that rely heavily on its collections.
9. Publication of entire manuscript items or substantial portions may be subject to use fees.
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